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Set up Outlook for Mac for your KMUTT Microsoft 365 account

To configure your KMUTT Microsoft 365 account in Outlook for Mac, please follow the steps below:
1. Open Outlook:

Launch the Outlook application from your Applications folder or Launchpad.

2. Add Account:
o First-time users: Enter your email address when prompted
o Existing users: Go to the Tools menu at the top of the screen, select Accounts, then click
the plus (+) icon and choose Add an Account
Then:

o Enter your email address (e.g., satha.testO3@kmutt.ac.th)

o Click "Continue", then enter your password
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o Click "Sign in"
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Let's keep your account secure

We'll help you set up another way to verify it's you.

Use a different account
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3. Verify Your Identity (Multi-Factor Authentication: MFA)

A number will be displayed on the sign-in screen.

Enter the displayed number in the Microsoft Authenticator app to verify your identity.
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Enter the number shown in the app to approve the sign-in
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o Click "Done" to continue
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@ Authenticator Added

You can now use Microsoft Authenticator to approve sign-
ins, get one-time codes, and more.

This is now your default sign-in method.
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4. Complete the Setup

Once the account has been successfully added, click "Done". Restart Outlook to begin

using your account.
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Choose a profile for your new account

A profile helps you organize all types of accounts in one place.
You can set different themes and notification preferences for
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