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Set up Outlook Desktop for your KMUTT Microsoft 365 account
To configure your KMUTT Microsoft 365 account in Outlook Desktop, please follow these steps:

1. Open Outlook
Launch the Outlook application on your Windows PC.
2. Add an Account

Go to the File menu (top-left corner), then click Add Account.

o Enter your email address (e.g., satha.testO3@kmutt.ac.th)

o Click "Connect", then enter your password
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o Click “Signin”
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Enter password

Forgot my password

Sign in with another account
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3. Verify Your Identity (Multi-Factor Authentication: MFA)

Privacy & cookies -« -

A number will be displayed on the sign-in screen.

Enter the displayed number in the Microsoft Authenticator app to verify your identity.
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Approve sign in request

g Open your Authenticator app and approve the
request. Enter the number if prompted.

43

Didn't receive a sign-in reguest? Swipe down to
refresh the content in your app.

I can't use my Microsoft Authenticator app right now
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o Click "Yes" to confirm the sign-in request
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Sign in to all apps and websites on this device?
Choasing Yes will:

+ Allow us to use your work or school account to sign you in to apps and
websites you use on this device.

+ Register this device with your organization, so they can view device
information like the device's name.

Consider choosing No, this app only if you share this device with others,

Learn mare about single sign-on
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No, this app only Ye:

o Click "Done" to continue
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Account added to this device
You now have access to your organization's apps and

services. If this is a shared device, make sure to
remove your information when finished.

Done
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4. Complete the Setup

Once the account has been successfully added, click "Done". Restart Outlook to begin

using your account.
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IVou need to restart Outlook for these changes to take effect.
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